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Sarah	Edwards	|	April	11,	2024	Edited	by	Hannah	Locklear	Fact-checked	by	George	Simons,	JD/MBA	Is	a	debt	collector	pursuing	you	for	an	old	debt	you	wish	was	long	behind	you?	If	so,	you	may	try	to	settle	the	obligation.	Under	debt	settlement,	you	agree	to	pay	a	certain	amount	to	the	collection	agency.	In	exchange,	the	collection	agency	accepts
your	payment	and	writes	off	the	remaining	balance.	Debts	settle	for	48%	of	the	original	value	if	the	matter	has	not	escalated	to	litiation	yet.	If	there	is	a	lawsuit	filed	over	the	debt,	the	average	debt	settlement	amount	increases	to	85%.	Collection	agencies	are	usually	more	willing	to	accept	a	settlement	if	your	debt	is	old	and	past	the	statute	of
limitations.	Collection	agencies	cannot	sue	you	for	a	debt	that	passes	the	statute	of	limitations.	The	statute	of	limitations	will	vary	depending	on	your	state	but	generally	ranges	from	two	to	five	years.	To	get	the	ball	rolling	on	settling	your	debt,	you’ll	want	to	send	the	collection	agency	a	written	offer	for	settlement.	Debt	settlement	letters	help	resolve
debts	Debt	settlement	is	when	you	negotiate	with	your	creditor	and	come	to	agreement	to	pay	off	a	portion	of	your	debt	and	be	forgiven	for	the	rest.	Debt	settlement	letters	are	known	to	help	start	the	negotiation	process.	What	should	I	include	in	my	offer	to	settle	a	debt?	You’ll	want	to	include	specific	information	concerning	your	account	in	your	debt
settlement	letter.	List	your	name,	account	information,	the	original	creditor	of	the	debt,	and	the	debt	collection	agencies	identifying	information.	Include	the	current	amount	you	owe	and	the	amount	you’d	like	to	offer	to	settle	the	debt.	Most	importantly,	request	a	debt	settlement	agreement	letter	that	declares	the	debt	will	be	reported	as	paid	to	all
the	credit	reporting	bureaus	once	you’ve	fulfilled	your	side	of	the	agreement.	To	summarize,	include	these	points	in	your	debt	settlement	letter:	Your	offer	to	settle	the	debt	should	be	clear	and	straightforward.	It	should	express	that	you’re	willing	to	offer	partial	payment	to	eliminate	the	obligation.	How	much	should	I	offer	in	my	debt	settlement
letter?	60%	is	a	good	place	to	start,	but	the	amount	varies	based	on	your	financial	situation	and	the	collection	agency	who	is	suing	you.	Like	we	mentioned	before,	the	average	debt	settlement	is	48%	for	pre-lawsuit	debts	and	85%	for	debt	lawsuits,	but	note	that	each	debt	circumstance	is	unique.	In	our	experience,	however,	debt	collectors	and	law
firms	are	more	likely	to	accept	a	settlement	of	around	70%.	Most	collection	agencies	purchase	old	debts	from	creditors	for	a	small	fraction	of	their	original	value.	It’s	not	uncommon	for	collectors	to	pay	only	5	or	10%	of	a	debt	in	exchange	for	the	right	to	pursue	collection	activities	against	you.	Let's	look	at	a	debt	settlement	example.	Example:	If	you
have	an	old	credit	card	balance	of	$5K	with	JP	Morgan	and	decide	to	sell	it	to	a	debt	collector,	the	collection	agency	may	pay	only	$250	to	$500	for	your	balance.	JP	Morgan	will	provide	the	collector	with	basic	information	about	your	account,	like	your	contact	details	and	the	balance	due.	Once	the	collection	agency	owns	your	account,	they’ll	send	you
letters	and	start	calling	you	to	obtain	the	original	value	you	owe.	You	can	stop	further	collection	activity	by	offering	to	settle	the	debt	for	a	fair	price.	Offer	what	you	feel	you	can	afford	to	pay	and	see	if	the	collection	agency	is	willing	to	accept.	Use	this	sample	debt	settlement	letter	You	might	be	wondering	how	to	write	a	good	settlement	offer	letter.
We’ve	got	you	covered.	SoloSettle	uses	a	tech-based	approach	to	draft	and	send	settlement	offers	to	creditors	and	debt	collectors.	The	offer	letter	includes	all	the	important	legal	wording	necessary	to	protect	your	rights	and	show	collectors	that	you	know	your	stuff.	Alternatively,	you	can	use	this	settlement	sample	letter	to	help	you	draft	one	on	your
own:	Does	the	collection	agency	have	to	accept	my	settlement	offer?	No,	they	do	not	have	to	accept	your	offer.	However,	most	collection	agencies	are	willing	to	take	less	for	your	obligation,	especially	if	they	don’t	think	you’ll	be	able	to	pay	the	entire	amount.	If	the	collection	agency	believes	they	have	grounds	to	sue	you	for	the	debt	in	court,	they	may
pursue	a	lawsuit	against	you.	If	that	is	the	case,	you	can	still	potentially	settle	the	account	on	your	own	with	the	help	of	SoloSettle.	In	most	cases,	working	with	a	collection	agency	can	prevent	your	account	from	snowballing	into	a	lawsuit.	Debt	collectors	are	often	willing	to	come	to	a	favorable	arrangement	if	you	initiate	the	process,	even	if	it’s	before
they	take	you	to	court.	You’ll	be	able	to	move	on	without	fear	of	harassing	phone	calls	or	stressful	letters.	Use	SoloSettle	to	settle	your	debt	on	your	own	SoloSettle’s	goal	is	to	empower	you	to	negotiate	and	reach	a	debt	settlement	on	your	own.	With	SoloSettle,	negotiating	a	settlement	becomes	easy	due	to	our	structured	process.	Use	our	web-app	to
send	and	receive	offers	from	collectors.	SoloSettle	drafts	offers	for	you	and	protects	you	from	the	potential	lies	and	bullying	of	debt	collectors.	Most	importantly,	SoloSettle	makes	sure	all	of	the	proper	legal	language	is	included	to	protect	your	rights	when	communicating	with	the	creditor	or	debt	collector.	When	a	settlement	agreement	is	reached,
SoloSettle	manages	the	settlement	agreement	documentation	for	you	and	protects	your	sensitive	financial	information	from	the	collectors,	preventing	them	from	over-charging	you.	Avoid	working	with	debt	settlement	companies,	who	don’t	always	have	your	best	interest	at	heart.	Check	out	this	review	from	a	real	SoloSettle	customer:	“I'm	very
thankful	for	SoloSettle.	Having	a	third	party	negotiate	the	settlement	was	instrumental	in	resolving	this	case	and	saved	me	from	two	giant	headaches:	1)	I	didn't	have	to	deal	with	the	plaintiff's	lawyer	and	2)	I	didn't	have	to	go	to	court.	I	also	love	that	the	payment	was	processed	through	SoloSettle.	I	was	nervous	about	sharing	my	personal	financial
data	with	the	other	side,	but	SoloSettle	protected	that	for	me.	I	hope	I	never	get	sued	again,	but	if	I	do,	I	would	use	SoloSettle	again	in	a	heartbeat.	SoloSettle	really	saved	me	a	ton	of	time	and	heartburn	and	kept	me	from	having	to	be	my	own	lawyer	in	court.”	-	Dan	Settle	your	debt	on	your	own	with	SoloSettle.	Check	out	this	video	to	learn	more
about	how	to	settle	a	debt:	Solo	makes	it	easy	to	resolve	debt	with	debt	collectors.	You	can	use	SoloSuit	to	respond	to	a	debt	lawsuit,	to	send	letters	to	collectors,	and	even	to	settle	a	debt.	SoloSuit's	Answer	service	is	a	step-by-step	web-app	that	asks	you	all	the	necessary	questions	to	complete	your	Answer.	Upon	completion,	we'll	have	an	attorney
review	your	document	and	we'll	file	it	for	you.	SoloSettle	can	help	you	contact	your	debt	collector	or	creditor	and	negotiate	the	debt	to	settle	for	less,	all	online.	It	simplifies	and	streamlines	the	process	to	settling	your	debt.	No	matter	where	you	find	yourself	in	the	debt	collection	process,	Solo	is	here	to	help	you	resolve	your	debt.	>>Read	the
FastCompany	article:	Debt	Lawsuits	Are	Complicated:	This	Website	Makes	Them	Simpler	To	Navigate	>>Read	the	NPR	story	on	SoloSuit.	(We	can	help	you	in	all	50	states.)	How	to	Answer	a	Summons	for	debt	collection	in	all	50	states	Here's	a	list	of	guides	on	how	to	respond	to	a	debt	collection	lawsuit	in	each	state:	The	Ultimate	50	State	Guide
Guides	on	how	to	resolve	debt	with	every	debt	collector	Are	you	being	sued	by	a	debt	collector?	We’re	making	guides	on	how	to	resolve	debt	with	each	one.	11	Charter	Communications	AAA	Collections	Aargon	Agency	Inc	Absolute	Resolutions	Investments	LLC	ACEI	Collections	Account	Services	Accredited	Collection	Services	Accredited	Collection
Services	Advanced	Recovery	Systems	AES	NCT	AFNI	Collections	Alco	Capital	Group	LLC	Aldous	and	Associates	Alliance	Collections	Alliance	One	Alliant	Capital	Management	Alpha	Recovery	Corp	Alltran	Financial	Alltran	Health	Alorica	Inc.	Amcol	Clmbia	in	Court	American	Coradius	International	American	Profit	Recovery	American	Recovery	Service
Americollect	AmSher	Collection	Services	Apelles	LLC	AR	Resources	ARC	Collections	ARM	Solutions	Arrow	Financial	Services	ARS	National	Services	ARSC	Debt	Collectors	ARS	National	Services	ARstrat	AscensionPoint	Recovery	Services	Asset	Acceptance	LLC	Asset	Recovery	Solutions	Associated	Credit	Services	Atlantic	Credit	and	Finance	Atradius
Collections	Automated	Collection	Services,	Inc.	Autovest	LLC	Avante	USA	Avantus	AWA	Collections	Balekian	Hayes	Bay	Area	Receivables	BCA	Financial	Services	BC	Services	Benuck	and	Rainey	Berlin-Wheeler	Bluebonnet	Financial	LLC	Bonneville	Collections	Bull	City	Financial	Bureaus	Investment	Group	Cach	LLC	Caine	and	Weiner	Capio	Partners
Capital	Accounts	Capital	Collections	Capital	Management	Services	CardWorks	Carmel	Financial/New	Coast	Direct	Cavalry	SPV	I	LLC	CBCInnovis	CBCS	Collections	CBE	Group	CBV	Collections	CCB	Credit	Services	CCS	Collections	CCS	Offices	Central	Mediation	Services	Central	Portfolio	Control	Cerastes	LLC	Choice	Recovery	Choice	Recovery	Inc
CKS	Financial	CKMS	Financial	Client	Services	CMRE	Financial	Services	COAF	Coast	Professional	Comenity	Bank	Debt	Collection	Commonwealth	Financial	ConServe	Debt	Collection	Consumer	Collection	Management	Contract	Callers	Inc	Convergent	Healthcare	Recoveries	Convergent	Outsourcing	Couch	Conville	&	Blitt	Covington	Credit	CRDT	First
Credco	in	Court	Credence	Resource	Management	Credit	Bureau	Systems	Credit	Control	Corporation	Credit	Management	Company	Credit	Management	LP	Credit	Systems	Credit	Systems	CSIEZPay	CTC	Debt	Collector	CVCS	Debt	Collection	Cypress	Financial	Recoveries	D&A	Services	Daniels,	Norelli,	Cecere	&	Tavel	P.C.	DCM	Services	Debt	Recovery
Solutions	Delanor	Kemper	&	Associates	Department	Stores	National	Bank	Direct	Recovery	Associates	Discover	Collections	Diversified	Adjustment	Diversified	Consultants	Diversified	Recovery	Bureau	DNF	Associates,	LLC	Dodeka	LLC	DRS	Credit	Dynamic	Collectors	Eagle	Loan	Eagle	Accounts	Group,	Inc.	Eastern	Account	System	EduCap	Ellington
and	Associates	Collections	Encore	Capital	Group	Enerson	Law	Enerson	Law	LLC	Enhanced	Recovery	Company	EOS	CCA	ERC	Collections	ERSolutions	Estate	Information	Services	Equable	Ascent	Financial	Everest	Business	Funding	Executive	Credit	Management	Faber	and	Brand	Factual	Data	Falls	Collection	Service	FBCS	FCO	Collections	and
Outsourcing	FIA	Card	Services	fin	rec	svc	(Financial	Recovery	Services)	First	Federal	Credit	Credit	Control	First	Financial	Bank	First	Portfolio	Ventures	LLC	First	Progress	FirstPoint	Collection	Resources	Firstsource	Advantage	FMA	Alliance	FNB	Omaha	Forster	&	Garbus	Franklin	Collection	Services	Freedom	Plus	Freshview	Solutions	Frontline
Asset	Frost	Arnett	Fulton	Friedman	&	Gullace	LLP	Galaxy	International	Purchasing,	LLC	GC	Debt	Collection	GC	Services	General	Revenue	Corporation	GLA	Collections	Glass	Mountain	Capital	Glasser	and	Glasser	Global	Credit	Collection	Corp	Global	Trust	Management	GMAC	Financing	Golden	1	Credit	Union	Grant	and	Weber	Grant	Mercantile
Agency	Gulf	Coast	Collection	Bureau	Gurstel	Halsted	Financial	Services	Harris	and	Harris	Harvard	Collection	Harvest	Credit	Management	Helvey	and	Associates	Hollis	Cobb	Holloway	Moxley	Hosto	Buchan	Howard	Lee	Schiff	H&R	Accounts	HRRG	Hudson	&	Keyse	LLC?	Hunter	Warfield	IC	System	Impact	Receivables	Management	Innovative
Recovery	Integras	Capital	Recovery	LLC	Javitch	Block	JHPDE	Finance	1	LLC	JP	Receivables	Management	Partners	JPMCB	card	Kenneth	Eisen	and	Associates	KeyBank	student	loans	Kinum	Kirschenbaum,	Phillips	&	Levy	P.C.	KLS	Financial	Services	Kramer	&	Frank	Lakeside	Collection	Lending	Club	Lincoln	and	Morgan	Kabbage	Linebarger	Goggan
Blair	&	Sampson	LLP	Lockhart	Collection	Agency	LJ	Ross	Associates	LTD	Collections	Malcolm	S.	Gerald	and	Associates	Malen	&	Associates	Mandarich	Law	Group	Mannbracken	Marcam	Associates	MARS	Inc.	Collections	MBA	Law	MCA	Management	Company	McCarthy,	Burgess	&	Wolff	Meade	&	Associates	Medicredit	Mercantile	Adjustment	Bureau
Merchants	Credit	Association	MGM	Collections	Michael	J	Adams	PC	Midland	Funding	LLC	Mid-South	Adjustment	Monarch	Recovery	Monterey	Financial	Moss	Law	Firm	Mountain	Land	Collections	MRS	Associates	MRS	BPO	MSW	Capital	LLC	Mullooly,	Jeffrey,	Rooney	&	Flynn	Nathan	and	Nathan	PC	National	Collegiate	Trust	National	Credit	Adjusters
National	Credit	Care	National	Credit	Systems	National	Enterprise	Systems	National	Recovery	Agency	National	Recovery	Solutions	Nationstar	Nationwide	Credit	Nationwide	Recovery	Services	Nationwide	Recovery	Systems	NCEP	LLC	NCO	Financial	Systems	Incorporated	North	American	Recovery	Northland	Group	Northstar	Capital	Acquisition
Northstar	Location	Services	NPAS	NRC	Collection	Agency	Oliver	Adjustment	Company	Oliphant	Financial,	LLC	Oportun	P&B	Capital	Group	PCB	Collections	Agency	Palisades	Collection	LLC	Pallida	LLC	Paragon	Contracting	Services	Paragon	Revenue	Group	Payday	Loan	Debt	Collectors	Pendrick	Capital	Partners	Penn	Credit	Perdue	Brandon	Persolve
LLC	Phillips	&	Cohen	Associates	Phoenix	Financial	Services	Pioneer	Credit	Recovery	PMAB	LLC	PRA	Group,	Inc.	Pressler,	Felt	&	Warshaw	LLP	Prestige	Services,	Inc.	Prince	Parker	and	Associates	ProCollect	Professional	Finance	Company	Progressive	Management	Systems	Provest	Law	PYOD	LLC	Quaternary	Collection	Agency	RAB	Collection	Agency
Rash	Curtis	and	Associates	Radius	Global	SOL	Radius	Global	Solutions	Rawlings	Company	Razor	Capital	Real	Time	Resolutions	Receivables	Performance	Management	Regents	and	Associates	Reliant	Capital	Solutions	RentGrow	Resurgent	Resurgent	Capital	Services	and	LVNV	Funding	Revco	Solutions	Revenue	Enterprises	LLC	Revenue	Group	RGS
Financial,	Inc.	RMP	LLC	in	Court	RMP	Services	RS	Clark	and	Associates	RSIEH	RSIEH	RTR	Financial	Services	Rubin	&	Rothman	Salander	Enterprises	LLC	Samara	Portfolio	Management	SCA	Collections	Scott	Parnell	and	Associates	Second	Round	Collections	Second	Round	Sub	LLC	Selip	&	Stylianou	LLP	Sequium	Asset	Solutions	Sessoms	and
Rogers	Sherman	Acquisition	Sherman	Financial	Group	SIMM	Associates	Source	Receivables	Management	Southern	Management	Systems	Southwest	Credit	Group	Spire	Recovery	Solutions	SRS	Company	Stark	Collection	Agency	State	Collection	Service	Stenger	and	Stenger	Stillman	Law	Office	Summit	Account	Resolution	Sunrise	Credit	Services
Superlative	RM	Debt	Collector	Suttell	and	Hammer	Synergetic	Communication	Synerprise	Consulting	The	Law	Office	of	Michael	J	Scott	Trellis	Company	Troy	Capital	TRS	Recovery	Services	TrueAccord	Tulsa	Teachers	Credit	Union	UCB	Collection	UHG	1,	LLC	Unifin	Unifin	Debt	Collector	Unifund	Universal	Credit	Services	US	Bank	Collections	USAA
collections	USCB	America	Valentine	and	Kebartas	Valley	Servicing	Vance	&	Huffman	LLC	Van	Ru	Credit	Corporation	Velo	Law	Office	Velocity	Investments	Viking	Client	Services	Wakefield	and	Associates	Waypoint	Resource	Group	WCTCB	Weinberg	and	Associates	Weltman,	Weinberg	&	Reis	Westwood	Funding	Williams	and	Fudge	Wilshire	Consumer
Credit	Wolpoff	&	Abramson	Worldwide	Asset	Purchasing	www.AutomotiveCredit.com	Zarzaur	&	Schwartz	Zwicker	&	Associates	Resolve	your	debt	with	your	creditor	Some	creditors,	banks,	and	lenders	have	an	internal	collections	department.	If	they	come	after	you	for	a	debt,	Solosuit	can	still	help	you	respond	and	resolve	the	debt.	Here’s	a	list	of
guides	on	how	to	resolve	debt	with	different	creditors.	Settle	your	medical	debt	Having	a	health	challenge	is	stressful,	but	dealing	medical	debt	on	top	of	it	is	overwhelming.	Here	are	some	resources	on	how	to	manage	medical	debt.	Guides	on	arbitration	If	the	thought	of	going	to	court	stresses	you	out,	you’re	not	alone.	Many	Americans	who	are	sued
for	credit	card	debt	utilize	a	Motion	to	Compel	Arbitration	to	push	their	case	out	of	court	and	into	arbitration.	Below	are	some	resources	on	how	to	use	an	arbitration	clause	to	your	advantage	and	win	a	debt	lawsuit.	Stop	calls	from	debt	collectors	Do	you	keep	getting	calls	from	an	unknown	number,	only	to	realize	that	it’s	a	debt	collector	on	the	other
line?	If	you’ve	been	called	by	any	of	the	following	numbers,	chances	are	you	have	collectors	coming	after	you,	and	we’ll	tell	you	how	to	stop	them.	Federal	debt	collection	laws	can	protect	you	Knowing	your	rights	makes	it	easier	to	stand	up	for	your	rights.	Below,	we’ve	compiled	all	our	articles	on	federal	debt	collection	laws	that	protect	you	from
unfair	practices.	Other	wage	garnishment	resources	More	Garnishment	Resources	Other	debt	settlement	resources	More	Debt	Settlement	Resources	Get	answers	to	these	FAQs	on	debt	collection	More	Debt	Collection	FAQs	How-to	debt	guides	Learn	more	with	these	additional	debt	resources	A	Comprehensive	Guide	to	Business	Loans	in	the	U.S.	Bar
Associations	for	All	50	States	Bank	of	America	Is	Suing	Me	For	Credit	Card	Debt	—	How	to	win	Best	Debt	Consolidation	Strategies	Biggest	Debt	Collection	Agencies	(2023)	Budgeting	for	Language	Learning:	Tips	for	Language	Enthusiasts	in	Debt	BYU	Personal	Finance	Online	Course	(How	to	Get	Back	on	Track	After	a	Debt	Lawsuit)	Collection
Agencies	Phone	Numbers	Cómo	resolver	una	deuda	Cómo	responder	a	una	demanda	civil	por	deuda	Countersuing	a	Company:	A	Step-By-Step	Guide	Credit	Card	Debt	Forgiveness	Act	Explained	Credit	Card	Debt	Forgiveness	Because	of	Disability	Credit	Repair	Scam	Debt	Collection	Ageny	List	(2022)	Debt	Collection	Attorneys	Near	Me	Debt	Collection
Litigation	Industry	Report	2023	Debt	Relief	Programs	2023	Debt	Validation	Letter	Template	Debt-Free	Strategies:	Leveraging	Cash	Value	Life	Insurance	to	Achieve	Financial	Freedom	Defending	Yourself	in	Court	Against	a	Debt	Collector	Difference	Between	a	Trial	and	a	Hearing	Do	This	If	You're	Sued	by	Express	Recovery	for	Debt	Don't	Make	a
Payment	to	Arnold	Scott	Harris	Everything	You	Need	to	Know	About	Getting	Divorced	Forging	a	Path	to	Debt-Free	College:	Innovative	Approaches	to	Financing	Your	Higher	Education	Free	Legal	Aid	in	Bullhead	City,	Arizona	Free	Legal	Aid	in	Marion,	Ohio	Fruit	of	the	Poisonous	Tree	Going	to	Court	for	Credit	Card	Debt	-	Everything	You	Need	to
Know	Going	to	Court	for	Credit	Card	Debt	—	Key	Tips	Guide	to	Elderly	Debt	Collection	Laws	Hearing	Vs.	Trial	Help!	A	Debt	Collector	Is	Calling	My	Work	Help!	I'm	Being	Sued	by	My	Debt	Collector	Here	Is	Ocwen's	Mailing	Address	Here's	the	Phone	Number	for	Colinfobur	(a	Debt	Collector)	Hours	of	Service	Violations	-	10	Effects	How	a	CPA	Can
Save	Your	Small	Business	Money	How	Attorney	Contingency	Fees	Work	How	Credit	Counseling	and	Financial	Education	Can	Help	You	Manage	Debt	How	Debt	Affects	Mental	Health	How	Do	You	Demonstrate	Financial	Hardship?	How	Eviction	Works	for	Renters	How	I	Won	My	Credit	Card	Debt	Lawsuit	(Interview)	How	Legal	Billing	Software
Streamlines	Trust	Fund	Management	How	Not	to	Pay	a	Judgment	How	the	Consumer	Financial	Protection	Bureau	Debt	Collection	Rule	Applies	to	You	How	VPNs	Protect	Your	Financial	Privacy	and	Assist	in	Debt	Relief	I	Got	Sued	Because	of	Credit	Card	Fraud—How	I	Beat	American	Express	in	Court	I'm	in	Debt	With	No	Job	and	No	Money	—	What	to
Do	Importance	of	Identity	Verification	for	Buy	Now	Pay	Later	Providers	Interview	With	A	Former	Debt	Collector	Is	Zombie	Debt	Still	a	Problem	in	2019	Kentucky	Debt	Collection	Laws	—	What	You	Need	to	Know	Lawsuit	Deadline	Calculator	(The	best	one!)	Legal	Aid	in	All	50	States	Legal	Aid	in	the	US	Ultimate	Guide	(2022)	Legal	Support	Services	for
Debt	Collection	Liquidated	Debt	vs.	Unliquidated	Debt	Living	Trust	vs.	Will—Which	One	You	Need	Luxury	on	a	Budget:	10	Ways	to	Have	Luxury	Experiences	While	Managing	Debt	Make	Solomon	and	Solomon	PC	validate	a	debt	Make	Stephen	Einstein	validate	a	debt	Massachusetts	Debt	Collection	Laws	–	What	They	Say	Money	Management	Tips	for
Senior	Citizens	Motion	for	Default	Judgment	-	Everything	You	Need	to	Know	My	Bank	Account	is	Negative	$1,000	—	Fix	it	National	Debt	Relief	Screwed	Me	—	What	to	Do	Next	Navigating	Your	Finances	Wisely:	A	Look	at	the	Best	Credit	Cards	of	2023	New	Debt	Collection	Laws	2022	Nonsuit	vs	Dismissal	in	a	Debt	Collection	Lawsuit	Oregon	Eviction
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Banking	Information	If	you	have	debts	that	you	cannot	pay,	debt	settlement	is	a	way	to	reduce	them.	Your	debt	settlement	letter	will	offer	a	proposal	to	settle	your	debt	in	full	for	less	than	the	amount	you	owe.	A	well-prepared	letter	has	a	better	chance	of	success.	Key	Takeaways	Consider	Debt	Settlement	Only	When	Necessary:	Only	opt	for	debt
settlement	if	you	truly	cannot	pay	your	debts.	A	settlement	can	reduce	your	debt,	but	your	credit	score	will	suffer.	Be	Realistic:	Your	creditor	doesn’t	have	to	agree	to	a	settlement,	and	a	very	low	offer	may	be	refused.	Offering	as	much	as	you	can	afford	to	pay	will	improve	your	chances	of	success.	Require	Written	Acknowledgment:	Get	a	written
acceptance	of	your	proposal	before	sending	any	payment	so	your	payment	being	won’t	be	treated	as	partial	fulfillment	of	the	debt​.	You	can	use	the	sample	debt	letter	below	as	a	template	for	your	own	debt	settlement	effort.	Customize	it	to	fit	your	individual	circumstances.	Review	the	sample	letter,	then	we’ll	break	it	down	with	some	items	to	consider
for	each	section.	Daniel	D.	Debtor	1000	Main	Street	Anytown,	USA	00001	(999)	888-7777	February	1,	2021	Ms.	Ava	Ricious	Capricious	Credit,	Inc.	1	Abyss	Avenue,	Suite	390	Nowhere,	USA	90001	(444)	555-6666	Re:	Account	#1234567890-X	Dear	Ms.	Ricious,	In	regard	to	the	above-referenced	debt,	I	wish	to	propose	settling	the	account	for	a
reduced	amount.	It	is	not	possible	for	me	to	pay	the	full	debt,	due	to	my	recent	(job	loss,	medical	event,	divorce,	business	failure,	death	of	a	loved	one,	etc.).	I	understand	the	importance	of	settling	my	obligations,	and	I	propose	to	settle	the	debt	for	$XXX.	Please	accept	this	amount	in	full	satisfaction	of	the	entire	balance,	and	report	the	account	as	paid
with	each	of	the	three	major	credit	bureaus,	Experian,	Equifax	and	TransUnion.	If	you	agree	to	this	arrangement,	please	prepare	and	mail	a	letter	of	acceptance	to	me.	Upon	receipt	of	your	letter	of	acceptance,	I	will	immediately	forward	payment	for	the	agreed-upon	amount.	Sincerely,	(YOUR	SIGNATURE)	Daniel	D.	Debtor		Debt	settlement	letter
template	for	Microsoft	Word	Debt	settlement	letter	template	for	Google	Docs	Debt	settlement	letter	template	in	PDF	⚠		Please	Read	Before	Using	This	Template!	This	template	must	be	customized	to	fit	your	circumstances.	You	will	see	instructions	for	the	information	that	you	will	need	to	insert.	These	instructions	are	indicated	by	____	text.	Be	sure
that	you	fill	in	all	required	information	and	delete	the	____	text	before	you	send	the	letter.	Your	letter	will	be	less	effective	if	our	instructions	are	still	visible!	Now	that	you	have	a	basic	idea	of	what	a	debt	settlement	letter	looks	like,	we	can	get	into	the	details	of	each	section,	and	why	you	need	to	convey	the	specific	information	shown.	Though	the
address	section	may	seem	like	more	of	a	formality	than	anything	else,	it	includes	information	critical	to	a	debt	settlement	proposal.	As	the	sample	letter	shows,	you’ll	enter	your	name,	home	address,	and	phone	number	at	the	top.	Using	a	post	office	box	is	not	recommended,	since	time	may	be	of	the	essence.	If	you	visit	your	PO	Box	only	infrequently,
you	may	miss	a	deadline	included	in	the	creditor’s	letter	of	acceptance.	Notice	that	the	name	of	a	contact	person	in	the	organization	is	included	in	the	creditor’s	address?	This	is	a	critical	point.	If	you	simply	address	the	letter	to	the	company,	it	may	never	find	its	way	to	an	individual	who	will	act	on	your	proposal.	In	a	very	large	organization,
correspondence	not	directed	to	a	specific	individual	can	easily	end	up	in	the	dead	letter	file.	If	that	happens,	your	proposal	will	never	be	read,	let	alone	acted	upon.	You	should	send	a	letter	to	the	person	you’ve	been	dealing	with	at	the	company.	If	there’s	no	specific	individual,	make	a	phone	call	and	get	the	name	of	a	person	likely	to	be	in	a	capacity	to
work	with	your	proposal.	The	“reference”	line	should	include	the	relevant	account	number.	This	must	be	included	so	the	creditor	will	know	exactly	which	debt	you’re	proposing	to	settle.	⚠		The	account	number	you’ll	include	on	the	reference	line	should	be	the	one	provided	directly	by	the	creditor.	Account	numbers	listed	on	credit	reports	are
sometimes	scrambled,	which	makes	them	invalid.	The	body	of	your	letter	should	be	brief,	two	or	three	paragraphs	at	most.	It	should	spell	out	the	main	points	of	your	proposal.	Anything	more	is	unnecessary	and	could	be	misinterpreted.	Let’s	look	at	each	paragraph	individually	to	explain	what	it	should	convey	and	why	it’s	necessary.	Your	opening
paragraph	should	quickly	state	the	purpose	of	your	letter,	which	is	a	proposal	to	settle	the	account	for	less	than	the	full	amount.	In	the	next	sentence,	you’ll	explain	why	you	can’t	pay	the	full	amount.	This	revelation	may	convince	the	creditor	that	settling	the	debt	is	in	their	best	interest.	In	the	last	sentence,	you	should	provide	a	reason	why	you	won’t
be	able	to	pay	the	full	amount.	It	should	be	a	circumstance	beyond	your	control.	I’ve	listed	several	within	the	parentheses,	but	feel	free	to	include	whatever	situation	may	be	preventing	you	from	making	full	payment.	✍	You	don’t	need	to	be	long-winded	here.	The	creditor	will	either	consider	your	proposal,	reject	it,	or	request	additional	information.
You’ll	use	this	paragraph	to	present	the	details	of	your	settlement	offer.	This	will	include	the	dollar	amount	you’re	proposing	to	pay.	Note	that	we’ve	also	added	the	terms	of	the	settlement.	This	paragraph	should	specifically	state	that	your	proposed	payment	will	serve	as	full	satisfaction	for	the	entire	debt.	If	the	account	has	gone	into	collection	and	is
appearing	on	your	credit	report,	you’ll	also	include	a	request	that	the	creditor	report	the	account	as	paid	with	all	three	major	credit	bureaus.	This	won’t	eliminate	the	collection	account	from	your	credit	report,	but	a	paid	collection	is	better	for	your	credit	score	than	an	open	one.	In	this	paragraph,	you’re	making	the	assumption	that	the	creditor	is
accepting	your	settlement	proposal.	As	such,	you’re	also	making	two	important	requirements:	That	the	creditor	acknowledges	your	settlement	proposal	in	writing,	and	that	you	won’t	send	payment	until	that	written	acknowledgment	is	received.	⚠		The	second	point	is	especially	important.	If	you	send	a	reduced	payment	without	having	written
confirmation	of	your	settlement	proposal	from	the	creditor,	they	may	accept	your	payment	as	a	partial	payment	on	the	full	amount	owed,	then	continue	efforts	to	collect	the	balance.	Your	letter	will	require	your	signature	because	you’ll	be	offering	the	creditor	a	contract,	which	is	settlement	of	the	debt.	If	you	fail	to	sign	your	letter,	the	creditor	may
interpret	that	as	an	indication	you’re	not	completely	serious.	One	of	the	most	important	components	of	your	debt	settlement	letter	is	a	single	number:	the	amount	you	decide	to	offer.	You’ll	base	that	number	on	your	assessment	of	two	considerations.	Affordability.	Never	offer	more	than	you	can	afford	to	pay.	If	your	creditor	agrees	to	your	proposal
and	you	fail	to	make	the	payment,	the	agreement	will	be	void	and	your	creditor	will	probably	not	consider	another	proposal.	Acceptability.	You	want	to	make	an	offer	that	your	creditor	will	accept.	You	won’t	know	exactly	what	a	creditor	would	settle	for,	so	you’ll	have	to	guess.	If	you	go	too	low	the	proposal	may	be	refused.	Remember	that	the	average
price	that	a	collection	agency	pays	for	debts	is	4	cents	for	each	dollar	of	debt[1]✓	✓	Trusted	sourceFederal	Trade	CommissionFTC	is	an	independent	agency	of	the	United	States	government	responsible	for	preventing	fraudulent,	deceptive,	and	unfair	business	practices..	If	you’re	dealing	with	an	original	creditor,	that’s	about	what	they’ll	get	if	they
send	your	account	to	collections.	If	you’re	dealing	with	a	collection	agency,	that’s	about	what	they	paid	for	your	debt.	⚠		It’s	not	a	good	idea	to	exaggerate	your	financial	hardships.	Creditors	and	collection	agencies	can	get	your	credit	report	and	they	have	access	to	the	information	you	submitted	when	you	applied	for	credit,	so	they	will	have	a	picture
of	what	you	can	afford	to	pay.	As	you	can	see,	writing	a	debt	settlement	letter	is	a	fairly	simple	process.	The	letter	itself	is	brief,	primarily	spelling	out	the	details	of	your	proposal,	which	is	all	it	needs	to	do.	If	the	creditor	is	open	to	your	settlement	offer,	they’ll	either	provide	written	acknowledgment	or	come	back	with	a	counter-offer	for	a	higher
amount.	Either	way,	your	letter	will	have	accomplished	its	intended	purpose	of	getting	the	creditor	to	accept	less	than	the	full	amount	to	get	the	debt	out	of	your	life.	Your	credit	score	will	take	a	hit	–	the	creditor	may	be	willing	to	forget	the	debt,	but	the	credit	reporting	bureaus	won’t	–	but	you	will	no	longer	have	to	deal	with	collection	efforts	or	the
threat	of	lawsuits.	That’s	a	start,	and	you	can	use	that	start	to	begin	building	a	better	financial	record.	Our	collection	of	free,	fully-customizable	letter	templates	is	there	to	help	you	write	effective	letters	when	you	need	to	set	up,	cancel	or	complain	about	something.	Browse	Now	Was	this	article	helpful?	No	Thanks	for	your	feedback!	I’m	here	to	share
my	personal	journey	of	settling	credit	card	debt	on	my	own,	offering	you	a	detailed,	step-by-step	guide	that	I	hope	will…	This	guide	will	provide	you	with	a	step-by-step	approach	to	writing	a	letter	to	your	creditor,	complete	with	three	unique	templates,	tips	from	my	personal…	In	this	article,	I’ll	share	my	insights	and	provide	a	practical	guide,	complete
with	a	template,	to	empower	you	to	address	those	pesky	inquiries	affecting…	In	this	article,	I’m	going	to	share	my	personal	experience	of	how	I	managed	to	get	a	credit	card	instantly,	even	with	bad	credit.	I’ll…	In	certain	circumstances,	individuals	may	find	it	necessary	to	request	a	loan	reschedule	from	their	lenders.	A	loan	reschedule	letter	serves	as
a	formal	request…	Ease	the	burden!	Grab	a	vehicle	surrender	letter	to	the	bank	template.	Navigate	the	process	smoothly,	regain	control,	and	find	peace	of	mind.	Upsolve	is	a	nonprofit	that	helps	you	get	out	of	debt	with	education	and	free	debt	relief	tools,	like	our	bankruptcy	filing	tool.	Think	TurboTax	for	bankruptcy.	Get	free	education,	customer
support,	and	community.	Featured	in	Forbes	4x	and	funded	by	institutions	like	Harvard	University	so	we'll	never	ask	you	for	a	credit	card.		Explore	our	free	toolDebt	collection	can	be	stressful,	but	there	are	ways	to	get	relief.	One	option	is	debt	settlement,	which	lets	you	pay	less	than	you	owe.	A	settlement	letter	helps	start	negotiations	with	a
creditor,	collection	agency,	or	debt	buyer.	This	article	explains	what	to	include	in	a	debt	settlement	letter	and	provides	a	helpful	template.A	settlement	offer	letter	will	contain	your	proposal	to	offer	some	sum	of	money	to	the	creditor	in	exchange	for	forgiveness	of	the	rest	of	your	debt.	The	letter	should	typically	explain	why	you	can’t	pay	the	full	debt,
how	much	you're	willing	to	pay	right	now,	and	the	exact	action	you	want	in	return	from	the	creditor.A	debt	settlement	letter	is,	in	effect,	a	written	legal	contract.	So	it's	important	to	make	direct,	explicit,	and	detailed	statements.		If	writing	and	negotiating	a	settlement	feels	overwhelming,	you’re	not	alone.	SoloSettle	helps	you	propose	and	finalize
debt	settlements	online	—	no	phone	calls,	no	legal	guesswork.	It’s	free	to	start,	and	you	only	pay	if	your	debt	is	successfully	settled.If	you	want	to	write	your	letter	and	settle	on	your	own,	you	can	reference	the	sample	letter	template	below	to	get	started.The	letter	should	include	your	personal	contact	information,	full	name,	mailing	address,	and
account	number.	Specify	the	amount	that	you	can	pay,	as	well	as	what	you	expect	from	the	creditor	in	return.	A	good	starting	point	for	negotiation	could	be	offering	around	30%	of	the	amount	that	you	owe.	When	writing	your	debt	settlement	letter,	briefly	explain	what	caused	your	financial	hardship,	such	as	job	loss,	medical	expenses,	or	another
unexpected	event.	Creditors	may	be	more	willing	to	accept	a	settlement	if	they	understand	why	you're	unable	to	pay	the	full	amount.	However,	keep	your	explanation	concise	and	focused	—	there’s	no	need	to	share	unnecessary	personal	details.To	ensure	that	the	settlement	is	legally	enforceable,	your	written	agreement	should	include	all	of	the
following	details:	Your	personal	details	(full	name,	mailing	address,	phone	number)		Creditor’s	details	(original	creditor	and	any	collection	agency	handling	the	debt)		Your	account	number		Total	debt	owed	(original	amount	before	settlement)		Settlement	amount	(the	reduced	amount	both	parties	agreed	to)		Payment	terms	(whether	the	settlement	is	a
lump	sum	or	paid	in	installments)		Due	dates	for	payments	(when	the	payment(s)	must	be	received)		Agreement	that	the	debt	will	be	satisfied	in	full	once	the	settlement	amount	is	paid		How	the	creditor	will	report	the	settlement	to	credit	bureaus	(for	example:	"Settled	in	full,"	"Paid	in	full,"	or	"Settled	for	less	than	owed")		Any	state-specific
disclosures	required	by	law	฀	Mailing	addresses	of	both	parties	฀	Signatures	of	both	you	and	the	creditor⚠		Important:	If	the	creditor	refuses	to	provide	a	letter	or	sign	the	agreement,	you	may	want	to	reconsider	the	settlement.	Without	a	written	agreement,	they	could	demand	additional	payments	later.[date][your	name][your	address][city,	state,	zip
code][your	phone	number][creditor/organization	name][creditor/organization	address][city,	state,	zip	code]	Re:	[account	number	for	the	debt	amount]Dear	Sir/Madam,This	letter	is	in	reference	to	the	account	number	identified	above	and	its	outstanding	debt.	Due	to	financial	difficulties,	I	am	unable	to	pay	the	outstanding	balance	in	full.	[Explain	your
hardship	to	the	creditor	here.]I	would	like	to	offer	$	amount	[make	an	opening	offer	for	possible	negotiation	here]	as	a	full	settlement	amount.	I	request	in	return	[state	specifically	all	that	you	want	the	creditor	to	do	—	remove	account	missed	payments	from	your	credit	file,	report	account	as	"paid	in	full"	or	"paid	as	agreed"	to	all	credit	bureaus,	etc].	I
also	request	that	I	have	no	further	liability	regarding	the	debt	of	this	account.If	this	proposal	is	acceptable,	I	ask	that	you	send	me	a	written	and	signed	agreement	to	that	effect.	When	I	receive	your	agreement,	I	will	pay	the	settlement	amount	within	[number	of	days	within	which	the	creditor	can	expect	your	payment].	Please	notify	me	of	your
decision	by	[date/	time	limit	you	give	creditor	to	respond].Sincerely,[your	signature	and	name]Even	if	you’ve	spent	hours	negotiating	a	settlement	over	the	phone,	the	agreement	isn't	legally	binding	until	it's	put	in	writing	and	signed	by	both	you	and	the	creditor.	Without	a	written	agreement,	the	creditor	can	still	demand	the	full	original	balance	later,
even	if	they	initially	agreed	to	settle	for	less.Once	you	reach	a	verbal	agreement,	ask	the	creditor	send	you	a	formal	debt	settlement	agreement	letter	on	their	company	letterhead.	If	they	don’t	provide	one,	you	can	draft	your	own	and	send	it	for	their	approval	and	signature.	It's	a	good	idea	NOT	to	make	any	payment	until	you've	received	a	signed
agreement	in	writing.Not	all	creditors	will	immediately	provide	a	debt	settlement	letter.	Some	may	say	they	only	send	a	letter	after	setting	up	your	payment	information.	Others	may	avoid	putting	agreements	in	writing	altogether.If	a	creditor	refuses	to	provide	a	written	settlement	agreement,	consider	the	following	steps:Insist	on	written
confirmation:	Politely	but	firmly	request	a	written	document	outlining	the	terms	before	making	any	payment.Offer	to	draft	the	agreement	yourself:	Some	creditors	will	agree	to	sign	a	letter	you	write.Be	prepared	to	walk	away:	If	a	creditor	won’t	put	the	agreement	in	writing,	they	could	back	out	later	and	demand	the	full	amount	If	necessary,	hold	firm
and	refuse	to	proceed	until	they	confirm	the	agreement	in	writing.Before	sending	a	debt	settlement	letter,	make	sure	you’ve	saved	enough	money	to	cover	your	offer.	Many	creditors	only	accept	lump-sum	payments,	so	having	the	funds	ready	can	improve	your	chances	of	approval.You	can	negotiate	a	settlement	offer	letter	on	your	own	or	work	with	a
professional.	While	debt	settlement	companies	handle	negotiations	for	you,	they	can	be	expensive,	and	some	creditors	refuse	to	work	with	them.	If	you	choose	to	negotiate	yourself,	your	debt	settlement	proposal	letter	should	clearly	explain	your	financial	hardship,	how	much	you	can	pay,	and	what	you	want	in	return	—	such	as	marking	the	account	as
"paid	in	full"	on	your	credit	report.If	the	creditor	accepts	your	offer,	ask	for	a	written	debt	settlement	agreement	before	making	any	payments.	If	they	counteroffer	and	you	agree,	ensure	you	receive	the	updated	terms	in	writing.	Once	the	agreement	is	signed,	follow	up	until	all	terms	are	fulfilled.Debt	settlements	typically	appear	on	your	credit	report,
but	the	way	the	creditor	or	debt	collector	reports	it	can	make	a	big	difference.When	negotiating,	ask	the	creditor	to	report	the	account	as	“Paid	in	Full”	or	“Settled	with	Zero	Balance”	rather	than	“Settled	for	Less	Than	Owed.”	The	latter	can	hurt	your	credit	score	more	than	necessary.Here's	what	each	of	those	means:“Paid	in	Full”	is	the	best	case
scenario	for	your	credit	score,	as	it	looks	to	future	lenders	like	the	debt	was	fully	repaid.“Settled-Zero	Balance”	is	the	second-best	option	in	terms	of	credit	impact,	but	since	it	indicates	that	the	debt	was	settled	for	less	it	may	negatively	impact	your	score,	especially	in	the	short	run.“Settled	for	Less	Than	Owed”	will	usually	be	interpreted	as	a	negative
mark	on	your	credit	report.If	the	creditor	won’t	agree	to	report	your	account	as	“Paid	in	Full”	ask	them	to	at	least	mark	the	account	as	"Settled-Zero	Balance"	instead	of	a	negative	settlement	status.As	you	decide,	it	Debt	settlement	can	help	you	resolve	debt,	but	it’s	not	the	right	choice	for	everyone.	Here	are	the	key	benefits	and	drawbacks	to
consider	before	deciding.Pros	of	Debt	Settlement	You	pay	less	than	what	you	owe.	Creditors	often	settle	for	50%–80%	of	the	original	debt,	saving	you	money.	It	can	help	you	avoid	bankruptcy.	If	you	don’t	qualify	for	Chapter	7	or	want	to	avoid	it,	settlement	is	an	alternative.	It	closes	collection	accounts.	A	settled	account	won’t	be	actively	pursued	by
creditors	or	debt	collectors	anymore.฀	It	reduces	financial	stress.	Knowing	your	debt	is	resolved	can	provide	relief	and	help	you	move	forward.Cons	of	Debt	Settlement⚠		There’s	no	guarantee	a	creditor	will	settle.	Some	may	refuse	to	negotiate,	leaving	you	responsible	for	the	full	amount.⚠		Late	fees	and	interest	can	add	up.	If	you	stop	making	payments
to	negotiate	a	settlement,	your	balance	may	grow	before	a	deal	is	reached.⚠		It	may	hurt	your	credit	score.	Settled	accounts	can	stay	on	your	credit	report	for	up	to	seven	years,	though	a	closed	collection	account	is	better	than	an	open	one.⚠		Debt	settlement	companies	can	be	expensive.	Some	charge	high	fees,	reducing	how	much	money	you	save.	Be
cautious	of	scams.	(Remember,	many	people	successfully	settle	debts	on	their	own	without	hiring	help!)⚠		There	may	be	tax	consequences.	The	IRS	considers	forgiven	debt	taxable	income,	so	you	may	owe	taxes	on	the	amount	that	was	written	off.A	debt	settlement	letter	can	help	you	trigger	the	process	of	negotiating	a	debt	settlement	with	a	creditor,
whether	it’s	the	original	lender	or	a	collection	agency.	It’s	important	that	your	debt	settlement	letter	contains	certain	facts	without	providing	the	debt	collector	with	information	it	can	use	against	you	in	a	lawsuit.	The	proposal	in	your	debt	settlement	is	a	legal	contract	offer.	A	template	like	the	one	in	this	article	can	help	you	put	your	proposal	into
words.	Once	a	creditor	agrees	to	your	proposal,	it’s	up	to	you	to	perform	your	end	of	the	agreement.	↑	Back	to	topShare	Article	[⬈]	What	is	full	and	final	settlement?	Whenever	an	employee	resigns	to	his	or	her	job	then	the	employer	has	to	clear	all	the	pending	dues	of	the	employee,	this	process	is	known	as	the	full	and	settlement	process.	In	order	to
get	a	full	and	final	settlement	from	the	employer,	employees	need	to	submit	no	due	certificate.	Employees	can	get	no	due	certificate	from	their	employer.	The	full	and	final	settlement	will	be	done	along	with	the	regular	salary	processing,	but	in	some	cases,	it	will	be	extended	to	the	next	month,	in	case	if	the	employee	has	any	dues	to	the	employers	in
form	of	loans,	company	properties,	etc.	Otherwise,	it	will	be	processed	with	regular	salaries.	Generally,	the	HR	department	is	responsible	for	the	full	and	settlement	process,	if	there	is	no	HR	department	in	your	organization	then	address	the	F&F	request	to	the	concerned	department.	In	the	F&F	email	or	letter	mention	your	date	of	resignation	and
also	confirm	that	you	don’t	have	any	pending	loans	which	have	to	be	paid	from	your	side.	If	your	employer	is	not	initiating	your	full	and	final	settlement	process	then	use	the	below	letter	format	or	email	format	to	remind	the	HR	regarding	your	full	and	final	settlement	process.
To																																																																																																																																														Place:	The	HR	Manager,																																																																																																																					Date:	Company	Name:	Address:	Sub:	Full	and	Final	Settlement	Request	Dear	Sir	/	Madam,	I	_________	resigned	to	my	job	on	________	and	I	have	also	submitted	no
due	certificate	to	the	HR	department.		So	this	is	my	kind	request	you	to	please	issue	my	full	and	final	settlement	and	please	let	me	know	if	you	need	any	further	information.	Thanking	you.	Yours	Sincerely,	_____________.	Sub:	Request	for	Full	&	Final	Settlement	Dear	Sir	/	Madam,	This	is	to	bring	your	kind	notice	that	I	____________,	have	given
resignation	to	my	job	on	________	and	I	have	also	cleared	all	the	advances	which	I	have	taken	during	my	tenure.	So	I	am	requesting	you	to	please	issue	my	full	and	final	settlement	amount.	Thanking	you.	Regards,	______________	Pending	salary	of	the	employee.	Leave	encashment	such	CLs,	ELsBonusGratuity	amountArrearsIncentives	etc.	If	your
employer	is	not	responding	to	the	above	letter	then	send	a	full	and	final	settlement	reminder	letter.	If	you	have	debts	that	you	cannot	pay,	debt	settlement	is	a	way	to	reduce	them.	Your	debt	settlement	letter	will	offer	a	proposal	to	settle	your	debt	in	full	for	less	than	the	amount	you	owe.	A	well-prepared	letter	has	a	better	chance	of	success.	Key
Takeaways	Consider	Debt	Settlement	Only	When	Necessary:	Only	opt	for	debt	settlement	if	you	truly	cannot	pay	your	debts.	A	settlement	can	reduce	your	debt,	but	your	credit	score	will	suffer.	Be	Realistic:	Your	creditor	doesn’t	have	to	agree	to	a	settlement,	and	a	very	low	offer	may	be	refused.	Offering	as	much	as	you	can	afford	to	pay	will	improve
your	chances	of	success.	Require	Written	Acknowledgment:	Get	a	written	acceptance	of	your	proposal	before	sending	any	payment	so	your	payment	being	won’t	be	treated	as	partial	fulfillment	of	the	debt​.	You	can	use	the	sample	debt	letter	below	as	a	template	for	your	own	debt	settlement	effort.	Customize	it	to	fit	your	individual	circumstances.
Review	the	sample	letter,	then	we’ll	break	it	down	with	some	items	to	consider	for	each	section.	Daniel	D.	Debtor	1000	Main	Street	Anytown,	USA	00001	(999)	888-7777	February	1,	2021	Ms.	Ava	Ricious	Capricious	Credit,	Inc.	1	Abyss	Avenue,	Suite	390	Nowhere,	USA	90001	(444)	555-6666	Re:	Account	#1234567890-X	Dear	Ms.	Ricious,	In	regard
to	the	above-referenced	debt,	I	wish	to	propose	settling	the	account	for	a	reduced	amount.	It	is	not	possible	for	me	to	pay	the	full	debt,	due	to	my	recent	(job	loss,	medical	event,	divorce,	business	failure,	death	of	a	loved	one,	etc.).	I	understand	the	importance	of	settling	my	obligations,	and	I	propose	to	settle	the	debt	for	$XXX.	Please	accept	this
amount	in	full	satisfaction	of	the	entire	balance,	and	report	the	account	as	paid	with	each	of	the	three	major	credit	bureaus,	Experian,	Equifax	and	TransUnion.	If	you	agree	to	this	arrangement,	please	prepare	and	mail	a	letter	of	acceptance	to	me.	Upon	receipt	of	your	letter	of	acceptance,	I	will	immediately	forward	payment	for	the	agreed-upon
amount.	Sincerely,	(YOUR	SIGNATURE)	Daniel	D.	Debtor		Debt	settlement	letter	template	for	Microsoft	Word	Debt	settlement	letter	template	for	Google	Docs	Debt	settlement	letter	template	in	PDF	⚠		Please	Read	Before	Using	This	Template!	This	template	must	be	customized	to	fit	your	circumstances.	You	will	see	instructions	for	the	information
that	you	will	need	to	insert.	These	instructions	are	indicated	by	____	text.	Be	sure	that	you	fill	in	all	required	information	and	delete	the	____	text	before	you	send	the	letter.	Your	letter	will	be	less	effective	if	our	instructions	are	still	visible!	Now	that	you	have	a	basic	idea	of	what	a	debt	settlement	letter	looks	like,	we	can	get	into	the	details	of	each
section,	and	why	you	need	to	convey	the	specific	information	shown.	Though	the	address	section	may	seem	like	more	of	a	formality	than	anything	else,	it	includes	information	critical	to	a	debt	settlement	proposal.	As	the	sample	letter	shows,	you’ll	enter	your	name,	home	address,	and	phone	number	at	the	top.	Using	a	post	office	box	is	not
recommended,	since	time	may	be	of	the	essence.	If	you	visit	your	PO	Box	only	infrequently,	you	may	miss	a	deadline	included	in	the	creditor’s	letter	of	acceptance.	Notice	that	the	name	of	a	contact	person	in	the	organization	is	included	in	the	creditor’s	address?	This	is	a	critical	point.	If	you	simply	address	the	letter	to	the	company,	it	may	never	find
its	way	to	an	individual	who	will	act	on	your	proposal.	In	a	very	large	organization,	correspondence	not	directed	to	a	specific	individual	can	easily	end	up	in	the	dead	letter	file.	If	that	happens,	your	proposal	will	never	be	read,	let	alone	acted	upon.	You	should	send	a	letter	to	the	person	you’ve	been	dealing	with	at	the	company.	If	there’s	no	specific
individual,	make	a	phone	call	and	get	the	name	of	a	person	likely	to	be	in	a	capacity	to	work	with	your	proposal.	The	“reference”	line	should	include	the	relevant	account	number.	This	must	be	included	so	the	creditor	will	know	exactly	which	debt	you’re	proposing	to	settle.	⚠		The	account	number	you’ll	include	on	the	reference	line	should	be	the	one
provided	directly	by	the	creditor.	Account	numbers	listed	on	credit	reports	are	sometimes	scrambled,	which	makes	them	invalid.	The	body	of	your	letter	should	be	brief,	two	or	three	paragraphs	at	most.	It	should	spell	out	the	main	points	of	your	proposal.	Anything	more	is	unnecessary	and	could	be	misinterpreted.	Let’s	look	at	each	paragraph
individually	to	explain	what	it	should	convey	and	why	it’s	necessary.	Your	opening	paragraph	should	quickly	state	the	purpose	of	your	letter,	which	is	a	proposal	to	settle	the	account	for	less	than	the	full	amount.	In	the	next	sentence,	you’ll	explain	why	you	can’t	pay	the	full	amount.	This	revelation	may	convince	the	creditor	that	settling	the	debt	is	in
their	best	interest.	In	the	last	sentence,	you	should	provide	a	reason	why	you	won’t	be	able	to	pay	the	full	amount.	It	should	be	a	circumstance	beyond	your	control.	I’ve	listed	several	within	the	parentheses,	but	feel	free	to	include	whatever	situation	may	be	preventing	you	from	making	full	payment.	✍	You	don’t	need	to	be	long-winded	here.	The
creditor	will	either	consider	your	proposal,	reject	it,	or	request	additional	information.	You’ll	use	this	paragraph	to	present	the	details	of	your	settlement	offer.	This	will	include	the	dollar	amount	you’re	proposing	to	pay.	Note	that	we’ve	also	added	the	terms	of	the	settlement.	This	paragraph	should	specifically	state	that	your	proposed	payment	will
serve	as	full	satisfaction	for	the	entire	debt.	If	the	account	has	gone	into	collection	and	is	appearing	on	your	credit	report,	you’ll	also	include	a	request	that	the	creditor	report	the	account	as	paid	with	all	three	major	credit	bureaus.	This	won’t	eliminate	the	collection	account	from	your	credit	report,	but	a	paid	collection	is	better	for	your	credit	score
than	an	open	one.	In	this	paragraph,	you’re	making	the	assumption	that	the	creditor	is	accepting	your	settlement	proposal.	As	such,	you’re	also	making	two	important	requirements:	That	the	creditor	acknowledges	your	settlement	proposal	in	writing,	and	that	you	won’t	send	payment	until	that	written	acknowledgment	is	received.	⚠		The	second	point
is	especially	important.	If	you	send	a	reduced	payment	without	having	written	confirmation	of	your	settlement	proposal	from	the	creditor,	they	may	accept	your	payment	as	a	partial	payment	on	the	full	amount	owed,	then	continue	efforts	to	collect	the	balance.	Your	letter	will	require	your	signature	because	you’ll	be	offering	the	creditor	a	contract,
which	is	settlement	of	the	debt.	If	you	fail	to	sign	your	letter,	the	creditor	may	interpret	that	as	an	indication	you’re	not	completely	serious.	One	of	the	most	important	components	of	your	debt	settlement	letter	is	a	single	number:	the	amount	you	decide	to	offer.	You’ll	base	that	number	on	your	assessment	of	two	considerations.	Affordability.	Never
offer	more	than	you	can	afford	to	pay.	If	your	creditor	agrees	to	your	proposal	and	you	fail	to	make	the	payment,	the	agreement	will	be	void	and	your	creditor	will	probably	not	consider	another	proposal.	Acceptability.	You	want	to	make	an	offer	that	your	creditor	will	accept.	You	won’t	know	exactly	what	a	creditor	would	settle	for,	so	you’ll	have	to
guess.	If	you	go	too	low	the	proposal	may	be	refused.	Remember	that	the	average	price	that	a	collection	agency	pays	for	debts	is	4	cents	for	each	dollar	of	debt[1]✓	✓	Trusted	sourceFederal	Trade	CommissionFTC	is	an	independent	agency	of	the	United	States	government	responsible	for	preventing	fraudulent,	deceptive,	and	unfair	business
practices..	If	you’re	dealing	with	an	original	creditor,	that’s	about	what	they’ll	get	if	they	send	your	account	to	collections.	If	you’re	dealing	with	a	collection	agency,	that’s	about	what	they	paid	for	your	debt.	⚠		It’s	not	a	good	idea	to	exaggerate	your	financial	hardships.	Creditors	and	collection	agencies	can	get	your	credit	report	and	they	have	access
to	the	information	you	submitted	when	you	applied	for	credit,	so	they	will	have	a	picture	of	what	you	can	afford	to	pay.	As	you	can	see,	writing	a	debt	settlement	letter	is	a	fairly	simple	process.	The	letter	itself	is	brief,	primarily	spelling	out	the	details	of	your	proposal,	which	is	all	it	needs	to	do.	If	the	creditor	is	open	to	your	settlement	offer,	they’ll
either	provide	written	acknowledgment	or	come	back	with	a	counter-offer	for	a	higher	amount.	Either	way,	your	letter	will	have	accomplished	its	intended	purpose	of	getting	the	creditor	to	accept	less	than	the	full	amount	to	get	the	debt	out	of	your	life.	Your	credit	score	will	take	a	hit	–	the	creditor	may	be	willing	to	forget	the	debt,	but	the	credit
reporting	bureaus	won’t	–	but	you	will	no	longer	have	to	deal	with	collection	efforts	or	the	threat	of	lawsuits.	That’s	a	start,	and	you	can	use	that	start	to	begin	building	a	better	financial	record.	Our	collection	of	free,	fully-customizable	letter	templates	is	there	to	help	you	write	effective	letters	when	you	need	to	set	up,	cancel	or	complain	about
something.	Browse	Now	Was	this	article	helpful?	No	Thanks	for	your	feedback!	Writing	an	effective	request	letter	to	settle	debt	involves	being	clear	and	polite.	Mention	your	account	details,	the	type	of	loan,	and	your	request	for	a	settlement	and	no	dues	certificate.	Ensure	you	include	necessary	details	such	as	loan	account	number,	date	of	opening,
amount,	and	your	contact	information.	Avoid	unclear	language	and	make	sure	your	message	is	straightforward	and	professional.Table	of	Contents:Sample	Request	Letter	for	Loan	Settlement	No	Dues	CertificateTo,	The	Branch	Manager	______	(Branch	Address)	______	(Branch	Code)Date	:	__/__/____	(Date)Subject:	Request	for	loan	settlement	no	dues
certificateRespected	Sir,I	hold	a	_______	(mention	type	of	account)	account	with	your	branch	_______	(Branch	Name)	since	_____(Date/Year).	I	am	writing	this	letter	as	a	request	for	debt	settlement	and	payment.	I	am	looking	to	settle	my	current	debt	associated	with	the	loan	_______	(mention	type	of	loan	–	Personal	Loan/Business	Loan/	Commercial	loan/
Credit	card	payment	etc)	that	was	for	tenure	_____	(Years).	My	loan	status	is	___________	(status	of	the	loan).	Therefore,	I	request	you	to	kindly	clear	all	the	debt	and	settle	the	debt	with	the	required	amount.The	details	of	the	bank	loan	are	mentioned	below:Loan	Account	Number	–	Date	of	Opening	–	Account	Number	–	Amount	–	Registered	Mobile
Number	–As	per	the	requirement,	please	find	__________	(mode	of	payment	–	cheque/fund	transfer/online	transfer/other)	payment	details	for	your	ready	reference	and	issue	no	dues	certificate.	Please	look	into	my	concern	and	clear	all	the	debt	in	my	name.Looking	Forward	to	your	Response.Yours	faithfully,	_________	(Sender	Name)	_________	(Contact
Details)Live	Editing	Assistance	Start	with	Sample	Template	1	Start	with	Sample	Template	2	Start	with	Sample	Template	3	The	Live	Assistant	feature	is	represented	by	a	real-time	preview	functionality.	Here’s	how	to	use	it:Start	Typing:	Enter	your	letter	content	in	the	"Letter	Input"	textarea.Live	Preview:	As	you	type,	the	content	of	your	letter	will	be
displayed	in	the	"Live	Preview"	section	below	the	textarea.Additional	Template	OptionsThe	letter	writing	editor	allows	you	to	start	with	predefined	templates	for	drafting	your	letters:Choose	a	Template:	Click	one	of	the	template	buttons.Auto-Fill	Textarea:	The	chosen	template’s	content	will	automatically	fill	the	textarea.Download	OptionsClick	the
"Download	Letter"	button	after	composing	your	letter.	This	triggers	a	download	of	a	file	containing	the	content	of	your	letter.Click	the	"Share	via	Email"	button	after	composing	your	letter.	Your	default	email	client	will	open	with	the	subject	"Sharing	My	Draft	Letter".Click	the	"Share	via	WhatsApp"	button	to	send	the	letter	as	a	message	to	a	contact
on	WhatsApp.Click	the	"Copy	to	Clipboard"	button	after	composing	your	letter.	You	can	paste	the	copied	text	anywhere	you	need.Print	LetterClick	the	"Print	Letter"	button	after	composing	your	letter	to	print	it	directly	from	the	browser.FAQsWhat	information	should	I	include	in	a	loan	settlement	request	letter?Include	your	account	type,	branch
name,	loan	type,	loan	account	number,	date	of	opening,	amount,	and	contact	details.How	should	I	address	the	recipient	in	the	loan	settlement	request	letter?Address	the	recipient	formally	as	"The	Branch	Manager"	and	use	respectful	language	such	as	"Respected	Sir/Madam."What	tone	should	I	use	in	the	loan	settlement	request	letter?Use	a	polite



and	professional	tone,	clearly	stating	your	request	and	providing	all	necessary	details.Is	it	necessary	to	mention	the	mode	of	payment	in	the	letter?Yes,	mention	the	mode	of	payment	(cheque,	fund	transfer,	online	transfer,	etc.)	to	ensure	the	bank	knows	how	the	payment	was	made.Why	do	I	need	a	no	dues	certificate?A	no	dues	certificate	is	required
to	confirm	that	all	debts	have	been	settled	and	there	are	no	outstanding	payments,	which	is	important	for	your	financial	records.


